RESOLUTION NO.97 -129

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF EL PASO DE ROBLES
AUTHORIZING A MEMORANDUM OF UNDERSTANDING WITH
THE POLICE OFFICERS ASSOCIATION EFFECTIVE APRIL 1, 1997 - MARCH 31, 1999

WHEREAS, the Government Code of the State of California prescribes a procedure for
discussing and resolving matters regarding wages, hours and other terms and conditions of
employment; and

WHEREAS, the Paso Robles Municipal Code Section 2.40.030(c) provides that
appointive officers and employees shall receive such compensation as may be fixed by resolution
of the City Council; and

WHEREAS, Resolution 95-37 did establish and set forth, in a Memorandum of
Understanding, salaries and benefits for Police Officers Association represented workers; and

WHEREAS, representatives of the workers and Management did meet and confer and
reach tentative agreements concerning amendments to the Memorandum of Understanding;

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of El Paso
de Robles that the City Manager is authorized to execute a Memorandum of Understanding with
Police Officers Association represented workers effective April 1, 1997 through March 31, 1999
attached hereto and included herein by reference.

PASSED AND ADOPTED this 7th day of October, 1997, by the following vote:

AYES: Baron, Iversen, Macklin, Swanson, and Picanco

NOES: None

ABSENT: None
‘" Duan? J. Picanco, Mayor

ATTEST:

Madelyn Paag¢h, City Clerk
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MEMORANDUM OF UNDERSTANDING
BETWEEN
THE CITY OF EL PASO DE ROBLES
AND .
THE PASO ROBLES POLICE ASSOCIATION
Apiil 1, 1997 - March 31, 1999

1. RECOGNITION

As provided in the City of Paso Robles (hereinafter “City") Resolution No. 2030, dated
April 5, 1976, City recognizes the Paso Robles Police Association (hereinafter
“Association”) as the representative of the employees in the Law Enforcement Unit
(hereinafter “Unit”) on classifications as listed in Section 5 (Salaries).

2. TERM

The term of this Agreement shall be (24 ) months, commencing April 1, 1997 and shall
remain in effect until March 31, 1999; and also from year to year thereafter unless and until
one of the parties fulfills the conditions of Section 3, Renegotiations.

3. RENEGOTIATIONS

The Association shall present its request for a new agreement by December 15, 1998.
Meeting and conferring shail commence no later than January 15, 1999.

4. PAYCHECKS

During the term of the Memorandum of Understanding, the City will pay regular checks on
a bi-weekly basis. Regular checks shall be available at the end of each shift, but not before
noon, on the Friday one week following the end of each pay period.

The City will make every reasonable effort to correct pay check errors as soon as possible.
When pay checks are issued on a Friday, employees shall be given the opportunity to see or
be told the amount of their pay check at noon in order to have a reasonable time to have
‘errors corrected. The foregoing shall not be interpreted to allow any disruption of normal
work schedules and/or procedures. _

5.  SALARIES

Unit classifications shall be assigned to salary ranges as presented in Appendix A
consistent with increases stated below:

A. Salary ranges in effect as of March 31, 1997 shall be increased by two and a half
(2.5%) percent, effective the first full payroll period in April, 1997. Retroactive
compensation to the April, 1997 date shall be made in a separate check to each
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employee at or before the second pay date following Council adoption of this
agreement.

Salary ranges in effect as of March 31, 1998 shall be increased by three (3%)
percent, effective the first full payroll pericd in April, 1998 (See Appendix I).

Salary ranges shall be divided into a five (5) step range. Eligibility for step
advancement shall be upon six (6) months of satisfactory service between the first
and second steps and thereafter twelve (12) months of satisfactory service at the
previous step. "

Proposed Buy-Out Program for Pay for Product Contract, October 1, 1994 through
March 31, 1997. The pay for product program will be discontinued as of March 31,
1998. The City will compensate (buy-out) the remainder of the recurring contract
incentives from participating and qualified employees through a one time payment
as per the “buy-out plan” outlined in the Salary Adjustment proposal presented by
the POA and dated August 25, 1997 (see Exhibit B). This one time payment will
cover a period of 6 months from October 1, 1997 to March 31, 1998.

6. EDUCATION

A

Education Incentive. Educational incentive payments shall be made for POST

“certificates only. Amounts payable shall remain unchanged. Individuals currently

receiving educational incentive payments for college degrees shall continue to
receive the amounts paid until such time as they qualify for equal or greater
payments for POST certificates. The educational incentive program is attached as
Appendix IL.

Education Incentive for Dispatchers. Dispatchers who obtain and maintain an
Emergency Medical Dispatcher (EMD) and CPR certifications will receive an
additional stipend of $50 per month.

Educational Reimbursement Policy. The educational reimbursement policy shall be
amended to be consistent with the Citywide Policy revision: the maximum annual
reimbursement shall be increased to $500.00. Other provisions of the Educational
Reimbursement Policy shal] remain unchanged for the term of the agreement.

7. OVERTIME

All authorized time worked in excess of forty (40) hours per calendar week shall be
compensated at the rate of time-and-one-half. All paid time off shall be considered
time worked for overtime compensation purposes. Overtime of less than twenty
(20) minutes in any workday shall not be included in determining the total number
of hours worked. Thereafter, overtime shall be computed to the nearest half hour.

At the request of any employee eligible for overtime pay, the Chief of Police may
provide that in lieu of cash payment for any overtime, the employee may be allowed
time-and one-half off with pay for each hour of overtime worked. Any such time
off shall be taken at a time mutually agreed upon by the employee and the Chief of
Police. Employces may accrue a maxirnum of one-hundred-twenty (120) hours of
compensatory time. In the event that such time off is not taken by the employee,
he/she shall be given cash payment for the overtime hours worked at the time-and-
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one-half overtime rate based on the employee’s regular rate of pay.

B. Effective with the ratification of this agreement, individuals assigned as Canine
Officers shall reccive three (3) hours of overtime for each week of canine duty. This
payment is in recognition of the additional duties and responsibilities involved in
being a canine officer. Employees shall not spend more than three (3) hours per
week of overtime on canine responsibilities without the express direction of the
Chief of Police or his designee.

PHYSICAL FITNESS PROGRAM

The City agrees to provide a $50 per month incentive for those unit personnel who
successfully pass the advanced physical fitness program. This program is voluntary and
employees will participate on their own time without compensation from the City and no
IOD (“injury on duty") claims (injuries incurred) while participating in the program will be
honored. The standards will be pre-approved by the Chief of Police; there will be semi-
annual testing and the passing grade standard will be adjusted upward by three (3%) as of
April 1, 1998. Failure to pass semi-annual test will result in discontinuing of monthly
incentive pay.

UNIFORMS

The uniform allowance shall be paid at the annual rate of Eight Hundred Dollars per year
for the Police Department Unit as defined by Resolution No. 2008, Section 9, which is for
the complete maintenance and replacement of pants, shirts, hat, and jacket. If said
employees, during the normal course of their duties, are involved in an incident within their
scope of employment wherein their personal property or equipment is damaged, destroyed,
or tzken as a direct result of the incident, the employee may request the Chief of Police to
investigate the facts surrounding the incident. If the Chief of Police is satisfied that the facts
of the mcident occurred within the scope of employment, and the employee was exercising
good judgment at the time of the incident, he shall forward to the City Manager a report
recommending just compensation and upon approval of the report by the City Manager, he
shall order payment.

Newly hired employees shall be advanced one year’s uniform allowance. Annual payments
shall commence with the second year of employment. Newly hired employees leaving the
City service prior to the completion of their first year shall return all uniform items
purchased with the uniform allowance. :

Individuals shall not be allowed to borrow against uniform allowance payments.

Uniform payments shall be paid by separate check at the final pay date of each calendar
year.

HOLIDAYS

Employees shall receive credit for holidays at the rate of ane (1) 8-hour day per month for a
total of twelve (12) holidays a year. Employees may accumulate up to forty (40) hours of
holiday time; employees may receive holiday time off at their request subject to the approval
of the Department Head. Staffing needs of the department and the efficient operation of the
City shall be considered prior to granting holiday time off. Holiday time accrued in excess
of forty (40) hours and not taken off by the employee shall be paid off at straight time, on
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an hour-for-hour basis.
11. SICK LEAVE

All eligible employees shall accrue one (1) working day of sick leave with pay for each
month of service with unlimited accumulation.

A. Absence Requirements, Sick leave with pay shall only be granted upon the
recommendation of the Chief of Police in case of bona fide iliness or disability, or in
the event of illness or death of a relative (meaning spouse, parent, child, sister,
brother, grandparent, or grandchild and the corresponding relative by marriage). In
the latter case, allowable sick leave shall not exceed three (3) days but may be
granted five (5) days where out-of-state travel is necessary.

B. Absence Procedure. Sick leave may be used only for the reasons described above.

If an employee uses sick leave, he/she must follow the absence procedure
determined by the Chief of Police.

C. Bereavement. Absence for bereavement pursuant to Section 10.A above, shall not be
chargeable to sick leave or other paid leave for one (1) occurrence per year. Paid
bereavement leave shall be granted. Occurrences in excess of one (1) per year may
be paid pursuant to Section 10.A. above.

D.  Personal Leave. Effective immediately, an employee may use three (3) sick days (24
hours) per year which shall be designated as “personal leave days”. In no case
shall personal leave days be taken in excess of three (3) in any one calendar year.

" Personal leave days shall not be counted against an employee’s sick time usage for
evaluation purposes.

v 12.  VACATION
Vacation leave with pay shall be in accordance with the following schedule:

Yrs of Service Rate Eamed Vacation Accrual
Oto3 yrs. * 10/12 per mo. 80 hrs. (10 days)
4 to 5 yrs. ** 12/12 per mo. 96 hrs. (12 days)
6to 7 yrs. 14/12 per mo. 112 hrs. (14 days)
8 t0 9 yrs. 16/12 per mo. 128 hrs. (16 days)
10to 11 yrs. 18/12 per mo. 144 hrs. (18 days)
12 & over 20/12 per mo. 160 hrs. (20 days)

* = From the date of initial employment to the anniversary date concluding the third full
year of employment, ten-twelfths (10/12) of a day vacation per month shall be
accrued.
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13.

14.

**= From the annjversary date concluding the third full year of employment to the
anniversary date of the conclusion of the fifth year of employment, twelve-twelfths
(12/12) of a day vacation per month shall be accrued and so forth.

Employees who have accrued vacation and/or compensatory time off at least equal to three
weeks shall have the option of receiving pay in licu of time off for one week of the accrued
time per year, provided that they are taking one consecutive week of vacation and/or
compensatory time off, and including the one consecutive week, will have taken at least two
weeks off during the year. Payment shall be made at straight time.

INSURANCE
A Life Insurance. During the term of this Memorandum of Understanding, the City

shall pay to the insurance carrier 100% of all employees’ premiums payable. All
eligible employees shall be covered by a Thirty Thousand ($30,000) Dollar
coverage plan with double indemnity.

B. Current Major Medical and Hospitalization Insurance. The City agrees to pay the

following amount toward Preferred Provider Organization (PPO) health care

coverage:
Employee Only $166.08
Employee plus dependent $427.20

The City agrees to pay the following amount toward Health Maintenance
Organization (HMO) health care coverage:

Employee Only $154.93
Employee plus dependent $397.40

The City will modify its maximum dollar contributions above by an amount equal to
three quarters (3/4) of any medical premium increases becoming effective during the
term of this agreement.

Benefits remain the same as in the previous contract with rates updated for 1997,

C. Dental Coverage. The City agrees to pay a maximum of Forty-nine and 46/100
Dollars ($49.46 ) per month toward the existing dental coverage. The City will
modify its maximum dollar contributions above by an amount equal to three (3/4) of
any future dental premium increases becoming effective during the term of this
agreement.

D. Vision Coverage. For the term of this Agreement, the City agrees to pay a
maximum of Twenty-four and 43 /100 Dollars ($24.43) per month toward the
existing vision coverage. The City will modify its maximum dollar contributions
above by an amount equal to three-quarters (3/4) of any future vision premium
increases becoming effective during the term of this agreement.

ETIREMENT

The employees of the City of Paso Robles are currently under the Public Employees
Retirement System of the State of California. The contract with P.E.R.S., as approved by
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I5.

16.

17.

18.

19.

the City Council, is for Safety Employees, the 2/50 forrmula.

Employees shall be allowed, at their expense, to purchase retirement credit for military
service time.

Additionally, the City agrees to pay Fifty ($50) Dollars monthly to the retiree for medical
insurance premiums provided that retirees have retired under established P.E.R.S. Benefit
package, have a minimum of Ten (10) years City service, and this provision applies to all
regular, full-time City employees. .

PROBATIONARY PERIOD

The probationary period for the Unit, as defined by Resolution No. 2008, Section 9, shall
be a twelve (12) month period. This shall include new employees and promotion.

HOURS OF WORK

All employees in the Police Department Unit will work forty (40) hours per week as
scheduled by management, included in such hours, one-half (1/2) hour per shift for the
purpose of eating shall be permitted, except as otherwise provided by law, all employees in
the City shall be entitled to one (1) fifteen (15) minute rest period for each four (4) hours
worked. Nothing contained herein shall be construed to prevent the City Council or Chief
of Police from scheduling individual employees’ rest breaks so as to provide for the proper
and efficient administration of the department and functions.

DUES DEDUCTIONS

The City agrees to deduct Association dues for employees covered by this Agreement, when
authorized in writing by the individual employee concemed, on forms acceptable to the City.
It is further understood and agreed that the City shall not be required to deduct said dues or
remit same to Association when any employee covered by this Agreement requests, in
writing, that City cease such deductions.

It ig also agreed that the Association shall indemnify and save the City harmless against any
and all claims, demands, suits, or other forms of liability that shall arse cut of or by reason
of action taken by the City for the purpose of complying with the provisions of this Section.
It is further agreed and understood by the parties that dues deduction privileges as set forth
in this Section may be revoked by the City if the provisions of Section 26, Peaceful
Performance, are violated by the Association. '

USE QF CITY SPACE

Subject to prior approval of the City, the Association may utilize City meeting room space
to conduct Association meetings. Such meetings shall not disrupt the operation of any City .
department or activity.

UNAUTHORIZED ABSENCE

Any employee absent from his position without leave for three (3) or more working days
(24 hours) without written notification or prior permission of his/her Department Head may
be considered to have automatically terminated his/her employment with the City. Such
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termination may be appealed upon the return of the employee and a final determination will
be based upon the reasons furnished by the employee to the appointing authority for not
having obtained prior permissicn.

ASSOCIATION LEAVE

Unit members will be allowed to contribute accumulated compensatory time off to a special
account for the use of Association executive officers. Association officers or their désignee
may, subject to all normal approvals and restrictions for time off requirements, receive up to
forty (40 ) hours per fiscal year off for artendance at meetings, seminars, etc. on behalf of
the Association.

At no time may the Association compensatory time account contain more than a total of one
hundred (100) accrued hours.

ACTING WATCH COMMANDER

Effective with the adoption of this agreement, individuals in the Police Officer classification
assigned as Acting Watch Commander shall be paid Ten Dollars ($10.00) per shift.
Payment will be made only upon specific assignment by the Chief of Pelice or his designec
and only when the Watch Commander is absent for four (4) hours of a full shift or longer.
Whenever available and/or at the discretion of the Chief of Police or hisfher designee, a
Senior Police Officer shall be assigned the Acting Watch Commander responsibility,
without additional compensation.

DETECTIVES

It is mutually understood and agreed that the detectives assignment is made by the Chief of
Police on a rotational basis. Reassignment of an individual from detective to patrol or other
assignment shall not be considered disciplinary; unless the reassignment is done for
disciplinary reasons.

ON CALL PAY - MISCELLANEQUS ASSIGNMENTS

Standby is that circumstance which requires an employee to: 1) be ready to respond
immediately to a call for service; 2) be readily available at all hours by telephone or other
agreed upon communication equipment; and 3) refrain from activities which might impair
hisher assigned duties upon call. The parties agree that employees on standby as defined
above, are “waiting to be engaged”. Court standby shall be treated separately as described
below:

A, Compensation For Standby: All covered employees placed on standby shall receive
one hour's pay at straight time for each eight hours of standby time, with a
minimum of three hours of pay when placed on standby.

ON CALL PAY - COURT ASSIGNMENTS

Officers may be assigned on call for court appearances by their supervisor. When
assigned, the officers: 1) must be immediately available by telephone; 2) must be able to
respond to court within thirty (30) minutes; 3) will receive two (2) hours pay at straight time
for morning court assignments; and if held over an additional two (2) hours pay for

7
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26.

27.

afternoon court assignments.

Officers are responsible for calling in to determine if they have been released from court
on-call assignment.

If called to Court, the officer will receive normal compensation for time worked.

ON CALL PAY - DETECTIVE ASSI NMENTS

Detectives may be assigned on call responsibility. Assignments may vary, as directed by
the Chief of Police or his/her designee, with the assigned individual assumning responsibility
for being on cail during all off duty hours during the assignment period.

Compensation for Detective standby shall be one (1) hour’s pay at straight time per
standby day assigned.

It is understood that assignment of detectives to on call responsibility shall be at the sole
discretion of the Chief of Police.

SENIOR OFFICER

The Senior Officer position shall be compensated at the rate outlined in Appendix L
Individuals shall be advanced to Senior Officer upon meeting all of the following criteria:

A Two (2) years of satisfactory service at the top step for Patrol Officer.

B. Possession of an Intermediate Post Certificate.
C. Completion of two years in one, or a combination of, the following special
assignments:
1. Community Service Officer
2. Detective
3. Narcotics Officer
4, Canine Officer
5. Motorcycle Officer
6. Range Master
7. Field Training Officer (required three (3) years from date first recruit

assigned with proportionate adjustment if combined with another
assignment) :

8. DARE assignments

9. Special Enforcement Team

BILINGUAL PAY

The City agrees to pay One Hundred Dollars($100.00) per month per qualified employee
to provide bilingual services. Employees shall be required to pass qualifying examinations
administered by the City to determine the proficiency for bilingual assignments, and be
retested for proficiency every five (5) years. Upon the request of an employee, the City will
schedule the test on an annual basis. The City will use a standard proficiency test provided
by an outside service that is approved by the Chief.

8
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28,

29.

PEA CEFUL PERFORMANCE

A

Apart from, and in addition to, existing legal restrictions upon work stoppages, the
Association hereby agrees that neither it nor its officers, agents, or representatives
shall invite, encourage, or participate in any strike, walkout, slowdown, speed up. or
other work stoppage during the life of this Agreement for any cause or dispute
whatsoever, either with the Association or with any other person or organization. In
the event of work stoppage as enumerated above, the Association, its officers, agents,
and representatives shall do everything within their power to end or avert the same.
Violation hereof will subject the violator to legal and equitable judicial relief.

Any employee engaging in or assisting any work stoppage as enumerated above, or
refusing to perform duty assigned services in violation of this Section, shall be
subject to discipline up to and including termination.

MANAGEMENT CTIONS

All management rights and functions, except those which are clearly and expressly limited
in this Memorandum of Understanding, shall remain vested exclusively in the employer. It
is expressly recognized merely by way of illustration and not by way of limitation that such
rights and functions include, but are not limited to:

i.

2
3
4,
5

10.
11.
12.
13.
14.

Manage the City.

Schedule working hours.

Establish, modify, or change work schedules or standards.
Institute changes in procedures.

Direct the work force, including the right to hire, promote, demote, transfer, suspend,
discipline, or discharge any employee.

Determine the location of any new facilities, building, department, ~ divi sions or
subdivision thereof, and the relocation, sale, leasing, or closing of facilities,
departments, divisions or subdivisions thereof.

Determine service to be rendered.

Determine the layout of buildings and equipment and materials to be used therein.
Determine processes, techniques, methods and means of performing work.
Determine the size, character, and use of inventories.

Determine financial policy including accounting procedure.

Determine the administrative organization of the system.

Determine the selection, promotion, or transfer of employees.

Determine the size and characteristics of the work force.

9
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30.

31

32.

33.

34.

35.

15. Determine the allocation and assignment of work to employees.

EMERGENCY

Nothing herein shall be construed to limit the authority of the City to do whatever it decides
is necessary to prepare for or to meet an emergency.

All full-ime employees are responsible for reporting to work upon call at all times outside

their regular work week for response in time of emergency, civil disorder, or a disaster, and
to be compensated for the extra work.

PROVISIONS OF LAW

It is understood and agreed that this Agreement is subject to all current and future
applicable federal, state, and county laws. If any part of this Agreement is in conflict with,
or inconsistent with, the above applicable laws or is otherwise held to be invalid or
enforceable by any court of competent jurisdiction, such part shall be suspended or
superseded by such applicable law and the remainder of this Agreement shall not be
affected.

PERSONNEL FILES

The City concurs that employees of the Department may initiate an appeal to the Chief to
remove from their personnel files any notice of deficiency or letter of reprimand not
involving serious disciplinary matters (i.., suspensions, demotions and dismissal) two
years from the date that the notice of deficiency was placed in the file. Given that there are
no similar occurrences of the deficiency which have occurred within the two year period, the
Chief may authorize removal of the negative material.

PERSONNEL RULES

The City will establish a date by January 31, 1998 when revised personnel policies will be
completed and distributed.

AGREEMENTREQPENER

The City and the POA agree to reopen the discussion regarding “single highest year
salary” as the basis for PERS retirement. The City will request an actuarial from PERS in
January 1998 and reopen the contract within thirty (30) days after receipt of the cost
estimate from PERS. The City agrees to cooperate with the POA in exploring this option,
but the City assumes no obligation to underwrite any increased cost.

FULL ERSTANDIN

A, It is intended that this Agreement set forth the full and entire understanding of the
parties regarding the matters set forth herein and other topics subject to meet and
confer and, therefore, any other prior or existing understanding or agreement by the
parties, whether formal or informal, written or unwritten, regarding such matters is
hereby superseded or terminated in its entirety.

10

-11



L

‘Aug 19 03 03:24p

AYERY ARSSOCIATES 408 399 4423 P-

It is agreed and understood that during the negotiations which culminated in this
Agreement, each party enjoyed and exercised without restraint, except as provided
by faw, the right and opportunity to make demands and proposals or counter
proposals with respect to any matter subject to meet and confer and that the
understandings and agreements arrived at after the exercise of that ri ght are set forth
in this Agreement.

The parties agree, therefore, that the other shall not be required to negotiate with
Tespect to any subject or matter, whether referred to or not in this Agreement.

Any agreement, alteration, understanding, waiver, or modification of any of the terms
or provisions contained in this Agreement shall not be binding on the parties unless
made and signed in writing by all of the parties to this Agreement, and if required,
approved and implemented by the City Council.

The waiver of any breach, term, or condition of this Agreement by either party shall
not constitute a precedent in the future enforcement of all its teoms and provisions.

CITY OF EL PASO DE ROBLES PASO ROBLES POLICE ASSOCIATION

James App, City Manager

Date

Date

11
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APPENDIX I

PASQ ROBLES POL A
BASE SALARY RANGE

12/03/95
Classiﬁcati on Stepl Step 2 Step 3 Step 4 Step 5
Sergeant  $3126 $3333 $3541 $3746 $3953
Officer $2614 $2779 $2945 $3110 $3276
Dispatcher  $1978 $2121 $2265 $2408 $2551

04/01/97 -2 1/2%

Classification Step 1 Step 2 Step 3 S_@L;t Step 5
Sergeant $3204 $3416 $3630 $3840 $4052
Officer $2679 $2848 $3019 $3188 $3358
Dispatcher ~ $2027 $2174 $2322 $2468 $2615

04/01/98 - 3%

Classification Step 1 Step 2 Step 3 Step 4 Step S
Sergeant $3300 $3518 $3739 $3955 $4174
Officer $2759 $2933 $3110 $3284 $3459

Dispatcher  $2088 $2239 $2392 $2542 $2693

12
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Officer

$3473

Senior
Officer

$3560

Senior

Officer
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APPENDIX 1T

EDUCATIONAL INCENTIVE PROGRAM
PURPOSE

The purpose of the Educational Incentive Program is to provide an incentive plan for career
law enforcement personnel to undertake, on their own time and at their own expense,
educational efforts which will improve their law enforcement skills and knowledge through
accredited educational facilities and to provide a system of recognition for those persons
obtaining those educational goals. Itis not the intent of the Program to substitute education
for performance, rather it is to encourage additional achievement which can be translated
into a higher level of performance.

OBJECTIVES

1. To upgrade the educational level of law enforcement personnel of the Paso Raobles
Police Department on a continuing basis to insure high quality law enforcement
service.

2. To provide an additional attraction for qualified individuals at the entry level who
have an interest in law enforcement as a career.

3. To provide an additional inducement to those qualified personnel to improve
themselves throughout their career.

4. To promote better qualified officers to supervisory and administrative positions.

SCOPE

Employees who have completed their first probationary period with the Paso Robles Police
Department and who are occupying regular full-time positions in the classifications of
Police Sergeant, Senior Officer, and Police Officer are eligible to participate in the
Educational Incentive Program.

EDUCATIONAL INCENTIVE ALLOWANCE
L. Employees found eligible for participation in this program and possessing the Peace

Officers Standards and Training Intermediate Certificate or an Associate of Arts or
Associate of Science degree from an accredited two-year college in a field approved
by the Educational Incentive Committee will be eligible to receive an additional Fifty
Dollars ($50.00) per month compensation beyond their regular base salary.

pA Employees found eligible for participation in this program and possessing a
Bachelor of Arts or Bachelor of Science degree from an accredited four-year college
in a field approved by the Educational Incentive Committee or the Peace Officers
Standards and Training Advanced Certificate will be eligible to receive an additional
One Hundred Dollars ($100.00) per month compensation beyond their regular base

13
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Page 2 - Exhibit C

salary.

3. At such time as the Intermediate or Advanced Peace Officers Standards and
Training Certificate or an Associate of Arts or Associate of Science degree or a
Bachelor of Arts or Bachelor of Science degree is included in the minimum
qualifications for one or more of the eligible classes, employees in those classes
shall no longer be eligible for the additional compensation, provided that said
employees shall be entitied to the Educational Incentive Allowance set forth in
Section D, paragraph I and 2, herein during such time or times as they shall meet
the continuing eligibility requirements set forth in Section F herein, and further
provided that said employees were permanent full-time sworn employees of the
Paso Robles Police Department and held positions in the affected class or classes
on or before July 1, 1981.

E. PR D R ESTABLISHING INITIAL ELIGIBIL

1. Law enforcement officers who possessed the (appropriate} Peace Officers
Standards and Training Advanced Certificate on July 1, 1976, and submit such
certificate to the Chief of Police and the Educational Incentive Committec for
verification shall be deemed to have established initial eligibility for an Educational
Incentive Allowance as of July 1, 1976.

2. Law enforcement officers who possessed or have satisfactory evidence of
completion of the requirements for an Associate of Arts or Associate of Science
degree or a Bachelor of Arts or Bachelor of Science degree on July 1, 1976, and
who submit such degrees or a letter from the educational institution evidencing
satisfactory completion of the requirements leading to such degrees to the Chief of
Police and Education Incentive Committee for vertfication shall be deemed to have
established initial eligibility for an Educational Incentive Allowance as of July 1,
1976.

3. Employees qualifying for an initial or increased allowance because of changes in the
program effective July 1, 1981, shall follow the procedurcs in E.l. or E.2. as
approptiate to establish initial eligibility.

4. If an employee possesses a valid California State Commission on Peace Officers
Standards and Training Advanced or Intermediate Certificate and possesses an
Associate of Arts or Associate of Science degree or a Bachelor of Arts or Bachelor
of Science degree, he shall be entitled to receive compensation for only one of those
achievements.

5. After July 1, 1976, (or July 1, 1981 due to program revisions), law enforcement
officers who attain the requisite Peace Officers Standards and Training Certificate or
requisite educational degrees or who have satisfactory evidence of completion of the
requirements leading to the degrees shall submit satisfactory completion of the
requirements leading to the degree to the Chief of Police and the Educational
Incentive Committee, which shall meet in the last month of each quarter of each
fiscal year to approve payment of the Educational Incentive Allowance and review
policies and procedures. Establishment of initial eligibility for an Educational
Incentive Allowance entitles the employee to receive the Educational Incentive
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Allowance through June 30th of that fiscal year. In no event shall initial eligibility
continue for more than one year.

After July 1, 1976 (or July 1, 1981), employees who intend to establish initial
eligiblity for any of the Educational Incentive Allowance payments shall notify the
Chief of Police and the Educational Incentive Committee of their intention to
establish initial eligibility no later than June 15th of the fiscal preceding the fiscal
year in which the iniual eligibility shall be established. Failure to notify the Chief of
Police and the Educational Incentive Committee shall preclude that employee from
receiving an Educational Incentive Allowance during the next fiscal year.

F. - PROCEDUREF BLISHING CONTINUING ELIGIBILITY

L

w

Lh

Employees must present evidence of successful completion of the annual approved
education or approved training requirement by June 15th of each year to be entitled
to receive an Educational Incentive Allowance during the next fiscal year (July 1 -
June 30). The annual education and training requirements are: Completion of three
(3) semester units or four and one half (4.5) quarter units of college-level work or
cquivalent training (with 20 training hours equaling one (1) semester unit) approved
by the Educational Incentive Committee. To forestall any problems or disapproval
of courses or training, employees who are pursuing continuing eligibility should
.submit a list of the college courses and/or training to be undertaken along with a
brief description thereof to the Educational Incentive Committee so that approval of
the courses or training may be given prior to its undertaking or completion. In
addition, all courses used to establish continuing eligibility shall represent a logical
progression of the employee’s educational goals and shall not be a repetition of any
course used to establish initial eligibility or previous continuing eligibility. Service
as a qualified instructor for any of the above college courses or approved training
may be substituted on a unit-for-unit or hour-for-hour basis. :

Satisfactory completion of college-level courses shall mean that the employee must
receive at least a grade of “C” or better for the course when the course is graded
with differential grades. S

Satisfactory completion of training shall mean certificate of completion by the
instructor.

All courses and training that are applied to this program shall have been taken on the
employee’s own time and not at the City expense. The City will, however, provide
City cars, when available, for travel to local classes. If cars are not available,
mileage-reimbursement will be paid.

Employees who become eligible for an increase in the amount of their Educational
Incentive Allowance by reason of increased educational level or an additional Peace
Officers Standards and Training Certificate shall notify the Chief of Police and the
Educational Incentive Committee of their intention to apply for an increase in the
amount of their Educational Incentive Allowance by June 15th of the fiscal year
preceding the fiscal year in which the increased eligibility will be established.
Failure to notify the Chief of Police and Educational Incentive Committee shall

15



‘Aug 19 03 03:25p AVERY ASSOCIATES 408 398 4423

Page 4 - Exhibit C

preclude that employee from receiving the increased amount of the Educational
Incentive Allowance during the next fiscal year.

G. EDUCATIONAL INCENTIVE COMMITTEE

1.

The composition of the Educational Incentive Committee shall be as follows: Chief
of Police ( or his designated management representative), an employee selected by
the Paso Robles Police Association, City Manager (or his/her designated
representative), and the Personnel Officer (or his/her designated representative.

The Educational Incentive Committee shall meet in the last month of each quarter of
each fiscal year to approve payment of the Educational Incentive Allowances and to
review policies and procedures. At least three members must be present to conduct
business, and any decision must have the concurrence of three members. For the
purpose of approving or disapproving payment of an Educational Incentive
Allowance, the Educational Incentive Committee shall review all applications using
the criteria set forth in this Program. In addition, the Educational Incentive
Committee shall approve specific degrees, degree fields, undergraduate courses,
graduate courses and training only upon finding that they are law enforcement
related or of benefit to the employee, the Police Department, the law enforcement
profession, and the City of Paso Robles.

in the last month of each quarter of the fiscal year, the Educational Incentive
Committee shall forward to the City Manager, with its recommendation(s), all
applications for an Educational Incentive Allowance. The City Manager shall have
final authority for approving or disapproving payments under this Program, subject
to appeal to the City Council. The City Manager shall have mailed a written notice
of disapproval to any applicant, who may appeal the decision to the City Council.
the City Manager shall have mailed a written notice of disapproval to any applicant,
who may appeal the decision to the City Council. The request for a hearing on the
appeal must be in writing and must be received by the City Council within 15 days
of service of the notice of disapproval.

The Educational Incentive Committee shall advise the City Manager by April 15th of
the estimates of the total budget allocation requirement for the next fiscal year.

The Educational Incentive Committee shall develop such request, reporting and
notification procedures as are necessary for the successful functioning of this
Program. These procedures may include the pre-notification of possible eligibility
for an Educational Incentive Allowance and requests for tentative approval of
courses and degree fields for both initial eligibility and continuing eligibility,
provided that failure to give such notice or tentative approval shall not operate to
establish eligibility for any person who has not complied with the substantive and
procedural requirements of the City Ordinance and Resolutions of the City Council.

H. EDUCATIONAL INCEN L

With the exception of those employees who were employed and who were eligible as of
July 1, 1976 (July I, 1981 due to program changes), for an Educational Incentive
Allowance, the City Manager shall certify and Educational Incentive Allowance approval to
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the City Treasurer for payment beginning on the first day of the next pay period following

the date of approval by the Educational
an Educatonal Incentive Allowance.

Incentive Committee of an employee’s request for
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