
RESOLUTION NO, 718 

A RESOLUTION F~TABLISHING A POLICY FOR VACATIONS 
SICK LEAVE AND ~ C E  FRO~.~ DUTY 0¥: THE REGULAR 

EMPLOYEES OF TH~ CITY OF EL i~0 DE ROBLES, 

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OY EL PASO DE 

ROBL~S, as follows: 

I. VACATIONS. 

" (a) Each regular employee of the Oity of E1 Pas.o de Robles 

having  been c o n t i n u o u s l y  employed by the  C i ty  t h r e e  (5) or  more y e a r s ,  

s h a l l  be e n t i t l e d  to an annua l  v a c a t i o n  of two (Z) f u l l  weeks wi th  pay~ 

• (b) Each r e g u l a r  employee of the  Ci ty  o f  E1 Paso de Robles 

having been c o n t i n u o u s l y  employed by the  C i ty  l e s s  t han  three years  but  

two (£) yea r s  or  more, s h a l l  be e n t i t l e d  to an annua l  v a c a t i o n  of one 

(i) full week with pay and one (i) f~ll week without pay. 

(0) Each r e g u l a r  employee Of the  C i t y  o~ E1 Paso de Robles 

hav ing  been c o n t i n u o u s l y  employed by the  C i t y  l e s s  than  two (2) yea r s  

but one (1) year  or  more, s h a l l  be e n t i t l e d  to an a n n u a l  v a c a t i o n  of  

one (1) full week with pay, 

(d) Each r~gular employee of the City of E1 Paso de Robles 

having continuously been employed by 'the City on an hourly Or daily 

basis for the same length of time ~as specified above i~ 'S~bd~vlslons 

( a ) ,  (b) or  (c) s h a l l  be e n t i t l e d  to  the~same lengt~t ~ of annua l  v a c a t i o n  

as  i s  s p e c i f i e d  above,  The amount of pay on such vaca t . i on i to  be de .  
i 

t e rmined  by. the a v e r a g e  weekly e a r n i n g  'darin6 the  p r eceed in8  y e a r ,  

(e) Each employee shall be allowed his, vacatlen period 

w i t h i n  ~he c a l e n d a r  year  i t  i s  due and such time S ~  not  accumulate  
'L 

from year  to year~ 

(a} 'All ,regular employees of the City of E1 Peso de Robles 

'::'~A'~ and a f t e r  S t x  (6~ months con t inuous  employment by the Ci ty  s h a l l  

be e n t g t l a d  tO s;tck leave~ Without deduc t ion  fr~om wages or  s a l a r y ,  f o r  

.bona f~de l%laess or one-half (I~), davY. for each calendar month of employ- 

ment dur ing ,  each'~ aalendar:  year0.. No ~ght~. to s i c k  l eave  s h a l l  acc rue  

f o r  the  f i r s t , s i x  (6) months of  emplo~raent, The t ime o~" such l e a v e ,  fo r  
. , z  

i.~USt ~ e i  am. d e t e ~ i n e d  by the depa~tme~.t h e ~  m~y be ~ncreased up 



~o but not  e x o e e d i n 8  a t o ~ a l  o f  t en  (I0~ days ,  c o u n t i n 8  S a t u r d a y s ' a s  

f u l l  workin~ d a y s ,  

(b)  S~ndays and t e 6 a l  hog ,days  oocur in~  dur in~  s i c k  l eave  

p e r i o d s  s h a l l  not  be charged to the per~iod. 

(c)  S i c k  l eave  time s h a l l  not  b e  s~bJec t  t o  cuamlat ion  
" " .~ i . :  :~.i  ~ , ' . i •  " 

from year to yeqr~ 

(d) Slcic l e a v e  s h a l l  not  be used to  extend a v a c a t i o n  

per iod  but a bonn f i d e  s i c k  l eave  m~y be extended by v a c a t i o n  a l lowance  

i f  such time i s  due a t  ~he time the s i c k  l e a v e  i s  in  e f f e c t ,  

zz i .  AeaS  , 

(1) Deduct ions  f~om s a l a r y  s h a l l  be made f o r  a l l  absences  

from employment o ther  than v a c a t i o n  l e a v e ,  a~ok l eave  or f o r  a u t h o r i z e d  
• ~ ~ ,  , , 

overt ime  as f o l l o w s :  

(a) For each f ~ l l  d a y ' s  absence  a t  the  rate  o f  1 /25  

of the empl0yee~s monthly sa lary~  

(b) For each f r a e t i o n ~ l  days absence  from employment 

a t  the r a t e  per hour o f  employee'  s d a i l y  s a l a r y  based upon the number 

o f  s chedu led  number o f  hours work per day, a p p l y l n ~  the f o r e ~ o i n g  r u l e  

tha t  one d a y ' s  s a l a r y  i s  1 /25  of'  the employee ' s  Monthly s a l a r y ,  

(2) An employee s h a l l  b e  cons idered  absent  from employment 

u n l e s s  the department head and c i t y  c l e r k  are n o t i f i e d  w i t h i n  a r e a s o n -  

ab le  t ime and to t h e i r  s a ~ i s f a c t i o n ,  both at  the time o f  l e a v i n 8  and 

~pon r e t u r n i n ~  to  employment,  

(5) An employee on v a c a t i o n  s h a l l  be c o n s i d e r e d  a b s e u t  

u n l e s s  previ'ous approval  has been  obt~ln~d ' a t  l e a s t  two (2) weeks p r i o r  

t h e r e t o  from the depar tment  head anal the c i t y  c l e r k  n o t i f i e d ,  Absentee  

pay s h a l l  bar deducted  a f t e r  the t e r m i n a t i o n  o f  the employee ' s  a l l owed  

v a c a t i o n  per iod  u n l e s s  the c i t y  c l e r k  i s  n o t t f l e d  a t  the time o f  h i s  

r e t u r n  to  employment or ~n te s s  under extreme c o n d i t i o n s  approved by the 

department head~ 

(4) Any employee who may be absent  from employment in  ~ny 

i n s t a n c e  f o r  a per iod  o f  more than seven  (7) days w i t h o u t  a u t h o r i z a t i o n  

or approva l  s h a l l  be c o ~ s i d o r o d  as  having ~orminatod h i e  employment at  

the time o f  l e a v i n g  s e r v i c e s  


