
CCouncil Agenda Report

From: Kristin Ferravanti, Capital Projects Assistant Engineer 

Subject: Authorize Creation of a Part-Time Staff Assistant III (Intern) Position to Utilize an 
APWA Internship Award 

Date: September 7, 2017  

Facts 
1. The American Public Works Association’s (APWA) Central Coast Chapter annually awards

scholarships and sponsors internships to worthy students interested in a career in public works. The
Chapter serves as liaison between students and public works agencies willing to hire interns during
the summer or school semester. APWA’s goal is to place engineering students with cities, counties,
districts, or private firms to give students the opportunity to gain some valuable work experience.

2. Staff identified opportunities for an intern to assist with work consistent with the APWA’s internship
intentions and provided a proposal to APWA for sponsorship consideration.

3. The City is a recipient of this year’s APWA Central Coast Chapter Internship scholarship award for
$3,000.

4. The Public Works Department currently does not have a position for a part-time Staff Assistant III
(intern) in the Public Works Department to be able to recruit for an intern.

5. Once the recruitment is initiated, the position will be held open until filled, and will be open to
external engineering student candidates.

6. The position would require between 10 and 20 hours of work per week for 6 to 7 weeks (not to
exceed 120 hours) and would be revenue-neutral as the amount of the APWA award would fund the
pay at the bottom tier of a Staff Assistant III for the duration of the internship.

7. Among other duties, the selected candidate will be working with Staff to inventory and update the
City’s record drawings database and assist with construction management.

Options 
1. Do nothing;
2. Adopt Resolution 17-XXX authorizing the City Manager to create a part-time Staff Assistant III

(intern) position in the Public Works Department to utilize the $3,000 APWA internship award, or;
3. Amend the above option;
4. Refer back to staff for additional analysis.

Analysis and Conclusions 
If we do nothing, we will not take advantage of the APWA award to fund an internship. 
If Option 2 is selected, staff will recruit for an intern position under the Staff Assistant III classification 
and the intern can assist with projects Staff may otherwise not have capacity to complete, at minimal cost 
to the City. 
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Fiscal Impact  
Minimal fiscal impact as the APWA internship award will fund the position for the duration of the 
internship.  After the internship is complete, the position would not be refilled without direction from 
Council. 
 
Recommendation 
Approve the Resolution authorizing the City Manager to create a part time Staff Assistant III (intern) in 
the Public Works Department (Option 2). 
 
Attachments 
1. APWA Award Letter. 
2. Staff Assistant III classification description. 
3. Resolution 17-XXX 
 
 

Agenda Item No. 13 Page 163 CC Agenda 9-7-17



August 3, 2017

Ms. Kristin Ferravanti 
City of Paso Robles
1000 Spring Street
Paso Robles, CA 93446

RE: Contribution to Fund Internships for Engineering Students

Dear Kristin,

Congratulations! I am pleased to announce that the City of Paso Robles
is a recipient of this year’s APWA Central Coast Chapter Internship scholarship award in the 
amount of $3,000. Receiving this scholarship is an honor and recognition of your agency’s 
achievements. We received multiple top quality applications this year, and your application stood 
out above the others as both well qualified and deserving.

APWA Central Coast is proud to support your internship program.  Your dedication to public 
works through training the next generation of professionals exemplifies your commitment to 
serving the community.   

To receive your award, please submit a brief reimbursement request for your intern expenses 
not to exceed $3,000. Also, we request that you send a photo of your intern (action photo 
preferred) for the Chapter’s use in promoting the program to the next generation of public works 
professionals.  Feel free to contact our Chapter Scholarship Chair, Larry Kraemer, with any 
questions at (805) 544-74072.

Best Regards,

David Athey, PE
2017 APWA President
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RESOLUTION NO. 17-XXX  
 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF EL PASO DE ROBLES 
AUTHORIZING THE CITY MANAGER TO CREATE A PART-TIME STAFF ASSISTANT III 

(INTERN) POSITION IN THE DEPARTMENT OF PUBLIC WORKS  
 
 
WHEREAS, the American Public Works Association’s (APWA) Central Coast Chapter annually awards 
scholarships and sponsors internships to worthy students interested in a career in public works. The 
Chapter serves as liaison between students and public works agencies willing to hire interns during the 
summer or school semester. APWA’s goal is to place engineering students with cities, counties, districts, 
or private firms to give students the opportunity to gain some valuable work experience, and  
 
WHEREAS, Staff identified opportunities for an intern to assist with work consistent with the APWA’s 
internship intentions and provided a proposal to APWA for sponsorship consideration, and  
 
WHEREAS, the City is a recipient of this year’s APWA Central Coast Chapter Internship scholarship 
award in the amount of $3,000.; and  
 
WHEREAS, the Public Works Department currently does not have a position for a part-time Staff 
Assistant III (intern) in the Public Works Department to recruit for an intern. 
 
WHEREAS, the position would be revenue-neutral as the amount of the APWA award would fund the 
pay at the bottom tier of a Staff Assistant III for the duration of the internship. 

 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF EL PASO DE ROBLES DOES 

HEREBY RESOLVE AS FOLLOWS: 
 
Section  1. All of the above recitals are true and correct and incorporated herein by reference. 
 
Section 2. The City Council hereby approves the creation of a part-time Staff Assistant III (intern) 
position in the Public Works Department. 
 
Section 4. This Resolution shall take effect on the date it is approved by the City Council.  
 
 

APPROVED this 7th day of September, 2017, by the following vote: 
 

AYES:  
NOES:  
ABSENT:  
ABSTAIN: 

   
  Steven W. Martin, Mayor 
ATTEST: 
 
 
 

  

Kristen L. Buxkemper, Deputy City Clerk   
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