
CCouncil Agenda Report 
From: Darren Nash, Associate Planner  

Subject: 2017 CDBG Draft Action Plan: A request for the City Council to (a) Decide which 
applications for the City’s 2016 Community Development Block Grant (CDBG) funds 
should be recommended in the Draft Annual Action Plan and (b) Set a date for the public 
hearing for the 2017 CDBG Fund allocations 

Date:  December 6, 2016  

Facts 
1. October 21, 2016 was the deadline for submittal of applications for 2017 CDBG funds.  As of that date,

the City received six applications (including an application from the City for administrative use of
CDBG funds).  The total amount of funding requested for the six applications comes to $175,499.

2. An Application Summary Table (Attachment 1), along with each of the applications is attached.

3. The U.S. Department of Housing and Urban Development (HUD) is not expected to publish the
amounts of available 2017 CDBG funds to be distributed to recipients until Spring 2017.  The City was
allocated $191,591 in 2016 and, based on information from HUD, it is anticipated the City will be
entitled to $183,790.

4. The City receives its allocations of federal CDBG funds through the County of San Luis Obispo. The
County takes the lead role in administration of the CDBG program.  This includes the preparation,
adoption and annual updating of a “Consolidated Plan”, which HUD approves following adoption by
the County Board of Supervisors.  Under a cooperation agreement with the County, the City retains the
right to decide how its allocation of CDBG funds will be used.

5. In late December 2016 or early January 2017, the County will publish a Draft “Consolidated Plan”,
which will list summaries of the activities that are recommended for consideration by the local city
councils and Board of Supervisors at public hearings to be conducted in February, March, and/or April
2017.

6. At its meeting of December 6, 2016, the City Council is scheduled to review all of the applications and
recommend a list of applications to be included in the Draft Consolidated Plan as being recommended for
funding.

7. The Draft Consolidated Plan will be considered by the Council at a public hearing to be conducted in
early March 2017.  At that hearing, the Council will have the discretion to consider any of the
applications filed by October 21, 2016, whether or not they are recommended for funding in the Draft
Consolidated Plan.
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8. Federal regulations impose several limits on the use of CDBG funds as follows: 
a. At least 70% of all funds must be spent on activities that benefit low income persons, and no more 

than 30% may be spent on activities that eliminate blight;   
b. No more than 15% of CDBG funds may be used for public service activities; 
c. No more than 20% of CDBG funds may be used for administrative uses; 

 
9. The $183,790 is available to be divided among the proposed activities, as shown below: 
 

 $119,464 for low income benefit – non-public service projects 
  $27,568 maximum for low income benefit – public service programs 
  $36,758 maximum for administration  
  $183,790 Total 

 
Options 
A. 1). Identify the following applications to be listed in the Draft One Year Action Plan as being 

recommended for funding: 
a) Handicapped Ramps (Sierra Bonita area) ....................................$ 119,464 
b) Up to three of the four public service applications  
 submitted, with recommended levels of funding ....................... 27,568 
c).  Administration & Capacity Building .............................................  36,758 
 Total  $ 183,790 

  
 2). Set Tuesday, March 7, 2017, the regular Council meeting as the date for the public hearing for 

2017 CDBG allocations. 
 
B. 1). Identify the following applications to be listed in the Draft One Year Action Plan as being 

recommended for funding: 
a).  Handicapped Ramps (Sierra Bonita area) ..................................$ 147,032 
b).  Do not recommend that public service applications  
 be listed in the 2017 Draft Consolidated Plan for funding  
 (the $27,568 shown in Option A would shift to the  
 handicap ramp project) ..................................................................              0 
c).  Administration & Capacity Building ...........................................     36,758  
 Total  $  183,790 

  
 2). Set the regular Council meeting on Tuesday, March 7, 2017, as the date for the public hearing for 

2017 CDBG allocations. 
 
C. Refer the item back to staff for additional analysis and funding scenarios. 
 
D. Amend, modify or reject the foregoing options. 
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Analysis and Conclusions   
 
Option A: 
Public Improvement Projects.  There is only one City application for $119,464 (see Attachment 1, 
Application 1) for a public improvement project for the 2017 CDBG Program, which is to install and replace 
ten handicap ramps and related improvements within the Sierra Bonita Senior neighborhood.   
 

 
Sierra Bonita Neighborhood – Handicapped Ramp locations 
 
Option A allocates $119,464 for the Sierra Bonita Handicapped Ramps project. 
 
Public Service Applications.  The City is expected to have $27,568 for Public Service grants in 2017, that 
could be distributed as follows: 

a. Make one public service grant of $27,568;  
b. Make two or three public service grants in which each grant is no less than $8,000. 

 
The City received four applications for public service grants in 2017 totaling $43,170.  Since the City’s 
overall allocation will allow the allocation of only $27,568 grants for public services, the City can fund up 
to three grants only (Attachment 1): 
 

# Public Service Grant Applicant Program/Project Amount 
Requested 

1 
Community Action Partnership of 
SLO County (CAPSLO)  
   Attachment 3 

Senior Day Care Program $10,000 
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# Public Service Grant Applicant Program/Project Amount 
Requested 

2 
Lifestyles Recovery Center 
   Attachment 4 Group Counseling $9,580 

3 
El Camino Homeless Org. 
   Attachment 5 

Homeless shelter operating costs and motel 
vouchers $18,590 

4 
Life Steps Foundation 
   Attachment 6 

In home care for Seniors $5,000 

    
 Total Requested  $43,170 
  

Total Available 
  

$27,568 
 
Note:  the City can choose to increase or decrease the funding levels; regardless of which activities are listed 
in the Draft Consolidated Plan as being recommended for funding, the Council will have the authority to 
approve any of the submitted applications for CDBG funds following a public hearing to be scheduled for 
early March 2017. 
 
Administration.  Requesting $36,758 in 2017 CDBG Funds ($12,865 for the City, and 23,893 for County 
Administration purposes). See Attachment 7. 
 
Administration refers to staff time and expenses directly related to managing the CDBG program and those 
activities funded with CDBG funds.  As a condition of accepting CDBG funds, the city must ensure 
compliance with numerous federal regulations that govern aspects such as public hearings, environmental 
review, procurement, labor laws, and filing of quarterly reports on progress made and the socio-economic 
profile of beneficiaries served by the funded activities. 
 
CDBG Regulations provide that no more than 20% of all entitlement CDBG funds in any Program Year 
may be used for administrative purposes. 
 
As part of the Cooperation Agreement executed with the County in 2014, the City has agreed to allocate 
65% of the administration funding to the County for its administrative activities that directly benefit the City. 
Therefore, of the $36,758 proposed to be allocated for administrative purposes, $23,893 would be allocated 
to the County and the remaining $12,865 would be used by the City for administrative activities.  
 
Option B: 
Public Improvement Project:  Includes allocations to the Sierra Bonita Handicapped Ramps project in the 
amount of $147,032. The additional funds will allow the installation of two or three additional ramps.  
 
Public Service Applications:  Makes no public service grants in 2017, and provide additional $27,568 funds 
to the Sierra Bonita Handicapped Ramps project.  This would allow the funding of two to three additional 
handicapped ramp improvements.  
 
Administration:  Requests $36,758 in 2017 CDBG Funds ($12,865 for the City, and 23,893 for County 
Administration purposes). 
 
Option C:  
Council could determine that more information and analysis is necessary and refer back to staff. 
 
Option D:  
Council could amend, modify, or reject the foregoing options. 
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Based on the foregoing analysis, Option A is recommended.  This option allows the Sierra Bonita 
handicap ramp project to move forward and provides the maximum amount of funds available for public 
services.  

Fiscal Impact  
Participation in the federal CDBG Program has involved and will continue to demand a commitment of 
staff resources which are off-set by the 20% administration funding.  Utilizing CDBG funds avoids adverse 
impacts on the City’s General Fund for public accessibility improvements and public service funding 
support.   

Recommendation 
1. Direct that the following applications to be listed in the Draft One Year Action Plan as being

recommended for funding:
a) Handicapped Ramps (Sierra Bonita area) ....................................................$ 119,464 
b) Up to three of the submitted public service applications,

as listed below, each at amounts in excess of $8,000:
Community Action Partnership (CAPSLO) 10,000 
Lifestyles Recovery Center 9,580 
El Camino Homeless (ECHO) 18,590 
Life Steps Foundation 5,000 

Total to be Allocated 27,568 
c).  Administration & Capacity Building ............................................................ 36,758 

Total $ 183,790 

2. Set the regular Council meeting on Tuesday, March 7, 2017 as the date for the public hearing for 2017
CDBG allocations.

Attachments 
1. Table Summary of the 2017 CDBG Applications
2. City’s Sierra Bonita Handicapped Ramp Application
3. CAPSLO Public Service Application
4. Paso Robles Lifestyles Recovery Center Public Service Application
5. El Camino Homeless Organization Public Service Application
6. Lifesteps Foundation Public Service Application
7. City Administration funds application
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Attachment 1

CITY OF PASO ROBLES:  2017 CDBG APPLICATIONS

AA. Public Facilities, Building Rehab, Housing, Economic Development Projects  (National Objective:  Low Income 
Benefit)

# Applicant Program/Project
Amount 

Requested

1 City of Paso Robles
Install/replace handicapped ramps at ten (10) intersections 
within the Sierra Bonita Senior Housing Tract.

$119,464

Total Requested $1119,464
Total Available $1119,4464 *

* Assumes that $27,568 is used for Category B and 36,758 for Category C. 

B. Public Services (National Objective:  Low Income Benefit)

# Applicant Program/Project Amount 
Requested

2 
Community Action Partnership of 
SLO County (CAPSLO)

Senior Day Care Program $10,000

3 Lifestyles Recovery Center Group Counseling $9,580
4 El Camino Homeless Org. Homeless shelter operating costs and motel vouchers $18,590
5 Life Steps Foundation In home care for Seniors $5,000

Total Requested $443,170
Total Available $227,568

C. Administration and Capacity-Building

# Applicant Program/Project Amount 
Requested

6 City of Paso Robles Administration of City’s CDBG Program and all 
CDBG-funded activities

$12,865

Total Requested $112,865
Total Available $336,578

Funds used for administrative purposes is up to 20 percent of the grant amount, which equates to $36,578. When 
taking in consideration the 13-percent that the City will forward to the County for administrative purposes, 7-
percent or $12,865 is left for the City for administrative purposes.
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EEstimated RRevenues

2017 HUD Entitlement 183,790
Amount expected to be allocated to the City from 
HUD

Re-Programmed CDBG 0
Total 183,790

EExpenditure Summary

A.  Low Income Benefit- non public service 119,464
Must be at least 70% of $183,790 (this amount 
calculated after deducting $36,578 in administrative 
funds and $27,568 in public service funds).

B.  Blight Elimination 0 
May not exceed 30% of  $183,790 (assuming $36,578
spent on administrative funds).  

C.  Low Income Benefit - public service 27,568
May not exceed 15% of $183,790 (this amount 
calculated before deducting administrative funds.

D.  Administration & Capacity-Building 12,865 May not exceed 20% of  $183,790
Total 183,790

SSummary of Public Service Applications

The City received four (4) applications for public service grants in 2017 totaling $43,170. Since the City’s allocation will only 
allow the allocation of $27,568 grants for public services, the City has only enough CDBG funds to makeup to three grants. A
summary of the four public service organizations requesting 2017 CDGB grant funds are as follows:

(1) CAPSLO Adult Day Center (CAPSLO) (Application 2): This program is requesting $10,000 for their Adult Day Care program 
in Paso Robles, which provides supportive day care environment for seniors with early stages of Alzheimer’s or other forms 
of dementia or cognitive impairments. CAPSLO has is not applying to any other municipalities for CDBG funds. The County 
has requested that CAPSLO provide additional information on their clientele and how the funds would be spent.

(2) Lifestyles Recovery Center, Inc. (Lifestyles) (Application 3): This program is requesting $9,580 for their drug/alcohol 
counseling program located in Paso Robles.

(3) El Camino Homeless Org. (EHCO) (Application 4): This program is requesting $18,590 for their homeless shelter operating 
costs and motel vouchers. ECHO has applied to Atascadero for $18,560 and to the County for $60,222.

(4) Lifesteps Foundation Inc. (LFI) (Application 5): This program is requesting $5,000 for their Senior Homemaker Program that 
provides home maintenance and home bathing assistance program for seniors. LIF has applied to Atascadero, Morro Bay, San 
Luis Obispo, and the County for grants ranging from $1,500 to $5,000 each. 
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COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM
APPLICATION FOR THE 2017 PROGRAM YEAR
SAN LUIS OBISPO COUNTY DEPARTMENT OF PLANNING AND BUILDING
976 OSOS STREET  ROOM 200 SAN LUIS OBISPO  CALIFORNIA  93408    (805) 781-5600

Promoting the Wise Use of Land Helping to Build Great Communities

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM PAGE 1 OF 10
APPLICATION FOR FUNDING DURING 2017 PROGRAM YEAR  AUGUST  26, 2016
SAN LUIS OBISPO COUNTY PLANNING & BUILDING WWW.SLOPLANNING.ORG

The County of San Luis Obispo is pleased to announce the availability of funds for the Community 
Development Block Grant (CDBG) program. The CDBG program is a flexible program that provides 
communities with resources to address a wide range of unique community development needs. 
Applicants seeking CDBG funds MUST address one of the three national objectives, as provided by the 
Department of Housing and Urban Development (HUD) (see question 12 for detailed information on the 
objectives). Applications that do not address one of the objectives will NOT be considered for CDBG 
funding. Furthermore, completed applications should provide the necessary exhibits, budgets, or 
requested information on targeted populations. 

Applications must be received by the County of San Luis Obispo. Please email grant applications to 
ActionPlan@co.slo.ca.us by the application deadline of 5:00 P.M., Friday, October 21, 2016.
Please label your email subject by adding the grant program name and the agency name (Example: 
CDBG – CAPSLO).

CONTACT INFORMATION

1. Qualifying Information

Organization Name: _________________________________ DUNS number:  _________________

Contact person/title/ ________________________________________________________________

Phone: ____________________ Fax: ____________________ Email: ________________________

Address ________________________________

__________________________________________________________________________________
Is your agency currently participating in Homeless Management Information System (HMIS)? 
For more information see note #2 at the end of the application.

Yes  No  If not currently participating, does your agency have the capacity to participate 
in HMIS? If yes, how so?

Total amount of CDBG funds requested: $____________________________________
Note: Please attach additional sheets for more detailed information of your proposed project or program for any of 
the questions below. 

PROJECT DESCRIPTION

2. Title/name/address of proposed project or program:
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Community Action Partnership of San Luis Obispo County,
Inc 05-890-1950

Elizabeth "Biz" Steinberg

805.544.4355 esteinberg@capslo.org

1030 Southwood Drive, San Luis Obispo CA 93401

$10,000

Adult Day Center (ADC)
1345 Oak Street, Paso Robles, CA 93446
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3. Please describe the proposed project or program. Include a brief project/program description. For
projects, describe the location of the project (be as specific as possible, e.g. street address).  For programs,
state the location from which the program will be operated, and describe the geographic area served by the
program.

4.

5. Who are the clients of your organization and who will benefit from the CDBG funding?

Please explain how they will directly benefit from the
project or program.

6. Which of the 2015-2019 Consolidated Plan goal(s) does your project plan to address? Check
all that apply.
____ Create housing opportunities for residents
____ Preserve and maintain existing affordable housing
____ Reduce and end homelessness
____ Create suitable living environment through public services
____ Stabilize and revitalize diverse neighborhoods (Public facility improvements)
____ Improve educational and job readiness

7. Will the services offered by your organization increase or expand as a result of the CDBG
assistance?  If yes, please answer the following questions:

a. What new programs or services will be provided?

b. Describe how existing programs or services will be expanded and what percentage of an
increase is expected?

Please attach a timeline of the project/program milestones.
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ADC in Paso Robles is SLO County's only non-profit adult day care. Providing quality care to
older adults with early stages of Alzheimer’s, dementia, or other cognitive impairments, ADC
serves up to 20 seniors/day, 8am-5pm, Monday through Friday. ADC provides nutritious
snacks and lunch, mentally stimulating activities, opportunities for socialization, and
supervision so family caregivers can work or have respite and clients can remain safely living

The Adult Day Center serves seniors with Alzheimer's or other forms of dementia and their
family caregivers. 25% are from Paso Robles. Seniors who attend the center benefit from
quality care and supervision, interacting with peers in a cognitively stimulating, social day
environment, and avoiding premature institutionalization. ADC allows family caregivers to
continue working, to take time for respite, and to take care of other obligations while knowing
that their loved ones are in a safe and caring environment. Additionally, free caregiver support
groups are offered to all loved ones to assist them in coping with the stresses of being a

✔

N/A

N/A
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8. Check any of the following eligible activity categories that apply to the proposed project or
program: ( ).

____ Acquisition of real property* 
____ Disposition of real property
____ Public facilities and improvements (may include acquisition, construction, reconstruction, 

rehabilitation or installation)* and/or **
____ Privately owned utilities  
____ Public services  
____ Relocation of individuals, families, businesses, non-profit organizations, and/or farms
____ Removal of architectural barriers
____ Housing rehabilitation**
____ Homeownership assistance
____ Technical assistance to businesses/micro-enterprise development
____ Administrative technical assistance and planning studies (specified)

9. Describe the need and the degree of urgency for the proposed project or program.
What would the consequences be if the proposed project or program is not funded in the
next year?

10. Please describe your organization’s capacity to implement the proposed project/program.
Who will be involved in the project/program? (In-house employees, contractors, other agency 
partners, etc.)

11. Does the project require the issuance of a permit (from local, state or federal agencies)?

Yes  No  

a. If yes, please identify the permits necessary to complete the project.

b. Have the necessary permits been issued?  Please provide proof of permit issuance.
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✔

Please see Attachment B: Narrative Responses.

CAPSLO has been operating an Adult Day Care program in the North County since 2004. The
program employs 4 full time and 2 substitute staff. Student volunteers from Cuesta College's
Psych Tech program, various Cal Poly departments, and from elsewhere in the community
provide support and enrichment activities. The Paso Robles Culinary Academy is contracted to
provide a daily hot lunch. Additionally, an all volunteer program advisory committee assists with
program and fundraising activities

ADC is a licensed adult day care facility.

Yes. License #405801854 (Attachment C)
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c. If permits are required but not yet obtained, when will the permits be issued?

NATIONAL OBJECTIVES CRITERIA

12. Please identify the appropriate CDBG objective that applies to the proposed project/program
by choosing A, B, or C. Provide a corresponding explanation of how the proposed activity
meets the national objective.

A. Objective One – Low/Moderate Income (check one):
Note:  To meet this national objective, the proposed activity must benefit a specific clientele or residents 
in a particular area of the County or participating city, of which at least 51 percent of who are low- and 
moderate-income persons.

Select one:
Area Benefit – The project serves only a limited geographic area which is proven by 2010

Census data or survey to be a predominately low/moderate-income area.  
Applicants choosing this category must be able to prove their project/activity primarily benefits 
low/moderate-income households.

Clientele – The project benefits a specific group of people at least 51% of whom are 
low/moderate-income persons.  Note:  Income verification for clients must be provided for this 
category.  The following groups are presumed to be low/moderate-income:  abused children; elderly 
persons; battered spouses; homeless persons; illiterate adults; adults meeting census definition of 
severely disabled; persons living with AIDS; and migrant farm workers.

Housing – The project adds or improves permanent residential structures that will be/are 
occupied by low/moderate-income households upon completion.

Jobs – The project creates or retains permanents jobs, at least 51% of which are taken by 
low/moderate-income persons or considered to be available to low/moderate-income persons.

Explain:

B. Objective Two – Slums or Blight

Assists in the prevention or elimination of slums or blight. Note: To meet this national objective, the 
proposed activity must be within a designated slum or blighted area and must be designed to address 
one or more conditions that contributed to the deterioration of the area.  

Select one:
Addressing Slums or Blight on an Area Basis  
Addressing Slums or Blight on a Spot Basis - This project will prevent or eliminate 
specific conditions of blight or physical decay.  Activities are limited to clearance, historic 
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N/A

✔

More than 51% of ADC clients are low to moderate income.
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preservation, rehabilitation of buildings, but only to the extent necessary to eliminate 
conditions detrimental to public health and safety.

Explain:

    
C. Objective Three – Urgent Need

   
  Meets community development needs having a particular urgency where existing conditions 

pose a serious and immediate threat to the health or welfare of the community, and no other 
funding sources are available, i.e., a major catastrophe such as a flood or earthquake. Note:  To 
meet this national objective, the proposed activity must deal with major catastrophes or emergencies 
such as floods or earthquakes.

Explain:

13. If the project or program is designed specifically to provide benefit to low- and moderate-
income persons, please estimate the number of unduplicated persons (or households) to 
benefit from the project, and break that estimate down by income group. Note: Unduplicated 
means the number who are served, i.e., the grant will allow 25 children to participate in preschool – not 25 
children x 5 days x 52 weeks = 6,500.

a. Total number of persons or households who will benefit from the project or program 
  (regardless of income group):

      Persons/households

b. Of the total number of persons or households entered above, how many will be 
low-income

      Persons/households

c. Of the total number of persons or households entered above, how many will be 
  very low-income (earning 50% or less of the County median-income)?

      Persons/households

#

#

#
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12

10
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14. If your project serves homeless households, please describe how your program coordinates
with other Continuum of Care projects and entities, and how it aligns with the San Luis
Obispo Countywide 10-Year Plan to Homelessness.

BENEFICIARY DATA 

Note: Organizations will be asked to provide detailed data regarding race, ethnicity, gender, income,
etc. If they cannot provide data, they may not be eligible for funding. 

15. How do you collect demographic data on the beneficiaries of the proposed project or
program? Please provide a sample of your intake process
as an attachment if possible.

16. How do you document and maintain income status of each client in compliance with HUD
regulations? 

Please provide a sample of your intake process as an attachment if
possible.

17. Provide the following information for the persons in your organization responsible for the
preparation and submittal of the quarterly reports and for collecting and reporting the
beneficiary data to the Urban County.

Contact Person/Title:__________________________________________________________

Phone/email:________________________________________________________________

FINANCIAL INFORMATION

For CDBG applications to the County of San Luis Obispo involving acquisition, construction, or 
rehabilitation projects, the County will require additional information on financial source and 
use of funds and other budget details prior to the draft Action Plan funding recommendations.

18. Attach a timeline of total expenditures.
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N/A

Client and demographic information is completed for each caregiver and participant upon
intake. The data includes: gender, age, ethnicity/race, education level, family size, level and
source of monthly income, health insurance, and disability. All data is collected, maintained,

d t d i li ith CSD d AAA

Income is documented upon intake and maintained in the Area Agency on Aging (AAA)
Harmony software database system and in the client's hard copy file. Please see Attachment D
for Client Intake Form.

Bryn Smith, Planning and Development Specialist

805-544-4355 ext 175, bsmith@capslo.org
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19. Please identify the jurisdictions to which you are applying. If you are applying to one or
more jurisdictions, please provide a copy of the application to the County by the application
deadline.  If you are requesting CDBG funds from more than one city, please break down the
amount shown above by the city listed below. The minimum requested CDBG amount is
$8,000 for public services per jurisdiction.

City of Arroyo Grande: $_______________ City of Paso Robles:       $______________
City of Pismo Beach: $_______________  City of San Luis Obispo:     $______________
City of Atascadero:  $_______________ County of San Luis Obispo: $______________
City of Morro Bay:  $_______________

Total amount of CDBG funds requested: $____________________________________

20. Please describe the budget for the proposed project or program.  Itemize all sources of
funding expected to be available and used for this project (please include commitment
letters if available):

a. Revenues: Please identify funding sources for each category, if applicable.
1. CDBG Funds requested $  _________________

2. Other Federal fund(s): ___________________ $  _________________

3. State source(s): _______________________ $  _________________

4. Local source(s): _______________________ $  _________________

5. Applicant’s matching fund(s) $ __________________

6. Other funds: __________________________ $  _________________
_____________________________________ $  _________________

Total Revenues $  _________________

b. Expenditures under CDBG:  List below by item or cost category.

$
$
$
$
$
$
$
$
$

TOTAL:         $ ____________ 
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10,000

10,000

10,000

Area Agency on Aging and VA 75,000

SLO County CBO 31,500

Client Contributions, Donations, Fundraising

& Agency Support

144,200

260,700

Salaries  3,150

Benefits @ 39.2% 1,235

Meal Expense (lunches for clients) 4,874

Indirect Expense @ 8% 741

10,000
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21. How do you plan to fund the operation and maintenance costs (if any) associated with this
project?  Are these funds available now?  If not, when will they be available?  And from what
sources?

22. Will CDBG funds be used to match/leverage other funds from other sources?  List below
funding sources and amounts and identify award dates of these sources.

23. Federally funded projects/programs must comply with the following regulations. Please
explain how your organization will comply with the following requirements:

a. Civil Rights:

b. Section 504:

c. Fair Housing:

d. Limited English Proficiency:

I certify that the information in this application is true and accurate to the best of my knowledge and 
ability.

___________________________________________________________
Signature Date

___________________________________________________________
Printed or typed name Title
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CAPSLO has an extremely low indirect cost rate of 8% that covers operation costs, including
HR, Facilities, Finance, and other administrative costs. Building maintenance costs are included
in the program's annual budget:

Area Agency on Aging IIIB $51,000; VA Funding $24,000; SLO County CBO $31,500; Client
Contributions $96,500; Agency Support $23,000; Donations $5,950; Fundraising $18,750.

Funding from CDBG for the Adult Day Center does not currently need to be used to match or
leverage other funds. CDBG funding received from the City of Paso Robles will be used to
demonstrate local support when trying to leverage new funding.

CAPSLO’s Human Resources (HR) Policy 2.1 addresses equal
opportunity employment and affirmative action, has a written Affirmative
Action Program, and is firmly committed to Equal Employment

HR policy 2.2 addresses the American Disabilities Act (ADA). CAPSLO
provides equal opportunities, with reasonable accommodation when
appropriate, for applicants and qualified employees with disabilities.

CAPSLO does not provide housing.

CAPSLO employs bilingual/bicultural staff who can assist
those with limited English proficiency, including translation

d i t l ti f

10/21/2016

Elizabeth "Biz" Steinberg CEO



Attachment A 

Timelines of Program Milestones 

Paso Robles CDBG: $10,000 

 
 
 
Program Milestones: 

1. Provide high-quality care for up to 20 individuals at a time, Monday-Friday, from 8 am-5 pm, 52 
weeks per year (excluding 12 federal and/or agency designated holidays).   
 

2. Provide participants with a nutritionally complete lunch and snacks daily.  
 

3. Provide daily activities that promote socialization and optimal brain function among seniors 
with diminished brain functioning due to early to mid-stages of Alzheimer’s and other types of 
dementia. 
 

4. Provide cognitive assessments 2 times per year per client that can be shared with doctors, social 
workers, and family caregivers.  
 

5. Provide free education, support, and referral resources to family caregivers that help clients live 
at the family home for as long as safely possible, year round.  

Agenda Item No. 15 Page 215 CC Agenda 12-6-16



Attachment B: Narrative Responses  
 

6. Describe the need and the degree of urgency for the proposed project or program.   
 What would be the consequences if the proposed project or program is not funded in  
 the next year? 
 
According to the 2011 San Luis Obispo (SLO) County Senior Symposium, the county “is experiencing 
a growth rate in the number of senior citizens that far outpaces the majority of the state.”   
California Department of Aging stated SLO County will experience a 100-149% increase in the elderly 
population, ages 60 and over, and a 200-299% increase of the 85 and over population.   This growth 
rate is significantly higher than that of urban centers, such as Los Angeles, San Diego, and the Bay 
Area.  As the senior population in the county increases, so does the need for services.  
 
The Alzheimer’s Association estimates over 6,000 SLO County residents suffer from Alzheimer’s 
disease.  This number does not account for caregivers that are also impacted by the disease, and 
those seniors who are undiagnosed or have other forms of dementia. With the aging Baby Boomer 
population increasing, the county can expect the number of individuals with Alzheimer’s to increase 
as well.  The Alzheimer’s Association reports that the number of individuals with Alzheimer’s is 
projected to increase by 78% by 2030.  As Baby Boomers age, more two-income families will find 
themselves caring for a parent with dementia; yet they will be unable to forgo an income to 
become a caregiver and be unable to afford the high cost of a supported living facility.  The choices 
these families face are difficult.  Often staff are told that if it wasn’t for the Center, their loved ones 
would have to stay home alone because their caregiver had to work in order to support the family’s 
needs.  As the percentage of seniors continues to grow, the need for programs that serve those 
with dementia, one of the most serious “diseases of aging,” will increase – and there are no other 
affordable programs in the county and the Adult Day Center is currently hitting its maximum 
capacity and has a waitlist for some days of the week .    
 
The Elder Economic Security Standard Index (which measures how much income is needed for a 
retired adult to meet their basic needs) finds that more than 13,000 (38%) of SLO County adults, 
ages 65 and over, live below the Elder Index.  With so many elderly county residents unable to 
meet their basic needs, many are turning to their children for support – children who may be 
struggling to get by themselves, or have their own children in the home as well.  In addition to the 
significant lack of affordable day care services in the county, the high cost of long-term care is 
simply not an option for most families.  According to the Genworth Financial Corporation the 2014 
Cost of Care in the SLO area can range anywhere from $2,383/month for Adult Day Health Care 
services to $7,604/month for a private room in nursing home care.  When families are struggling 
just to get by, paying for long-term care or quitting their job to stay home and care for an elderly 
family member are not viable options. Individuals with pre-existing conditions often do not even 
qualify for long-term care. 
 
Caregivers choose to bring their loved ones to ADC in order to find financial, physical, and emotional relief 
from their ongoing duties of providing care.  One participant, Fidel, has been with the Center for over four 
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years.  At the young age of 57, Fidel suffered a heart attack and developed vascular dementia.  Unable to 
work full-time and provide the proper care her husband needed, Fidel’s wife made the difficult decision to 
move him to Atascadero to live with their oldest daughter, Sonia, (who is 29 years old).  With assistance 
from ADC, Sonia is able to ensure round the clock care for him while also juggling her own responsibilities 
and duties, which include raising her three year old daughter.  Bringing him to ADC allows her to continue 
working her part-time job and continue her studies at the local community college.  Fidel enjoys attending 
the Center and spending time with his friends, and Sonia has ease of mind knowing that he is in in good 
hands with the program’s caring and knowledgeable staff.  
 
Adult Day Center services help families maintain their physical, emotional, and economic health. According 
to the Alzheimer’s Association, “Compared to other family caregivers, those who care for people with severe 
memory problems are more likely to experience financial hardship, report health difficulties, experience 
emotional stress (depression or anxiety), and suffer from sleep disturbance.”  The Center provides support 
to families through free education and counseling that helps them better cope with their loved one’s aging 
issues.  In addition, it allows working caregivers to maintain their jobs and a stable income, which reduces 
stress on the family. Being able to consistently work doesn’t just help the family - in California alone, $1.4 
billion is reported to be lost annually in productivity due to caregivers missing work, reducing their hours, or 
changing their jobs due to their caregiving responsibilities (Alzheimer ’s Disease Facts and Figures in 
California, 2009).  

 
If ADC were not funded by CDBG for 2016-17, it would mean a shortfall in funding for the program.  Being 
the only nonprofit, full-day adult day center in SLO County, an increasing number of caregivers and 
participants rely on ADC’s services; reducing staff hours and/or the number of hours available to lower 
income clients will greatly impact families who need care for their loved ones so that they may continue 
working.  Funding from CDBG will ensure that services remain at current levels and families continue to be 
supported.  
 
Last fiscal year, ADC provided the following from July 1, 2015 to June 30, 2016: 

58 unduplicated participants were enrolled in the Center and received one or more days of care.    
23 caregivers of Center participants were able to continue working as a result of respite services 
received.   
642 individuals received education regarding Alzheimer’s disease, healthy aging, and/or caregiving 
issues.  
96% of participants enrolled in the Center for six months or longer remained in their family home, 
avoiding premature and/or inappropriate placement in a facility.   
100% of participants who were enrolled in the Center for six months or longer improved their quality of 
life, as verified by family/caregiver report.  
100% of caregivers whose family members were enrolled in the Center for six months or longer were 
“very satisfied” or “satisfied” wtihthe services received.  
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Community Action Partnership 
Client Intake Form 

* = Section must be completed

 Revised 4/26/2016 

1. Last Name*: First Name*:

2. Social Security # (at least last four numbers): ______ - _____ - _______

3. Date of Birth*: _______ - ______ - ______ (Month-Day-Year) 4. Gender*: Female      Male Other

5. Check if one of these characteristics applies to you or your family*: Veteran Active military

6. If you or any of your family members meet one of the characteristics below please check*: (check only one)
Farmer   Migrant Farmworker     Seasonal Farmworker

7. Address: Apt#: __________

City*: Zip Code*: ____________  

8. Home Phone #: Cell Phone #:  

9. Email Address: ______________________________

10. Emergency Contact Name: Relationship: 

Emergency Contact Phone #:

11. Ethnicity*: (check one) Hispanic Non-Hispanic

12. Race*: (check all that apply) White  Native Hawaiian/Other Pacific Islander
Black/African American American Indian/Alaskan Native  
Asian  

13. Primary Language: English Spanish Other 

14. Citizen Status*: US Citizen Eligible Non-Citizen Ineligible Non-Citizen N/A

15. Family Type*: (check one) Single Person  Single Parent/Male
Two-Parent Household Two – Adults – No Children
Single Parent/Female Other

16. Education*: (check highest grade completed)
No School Completed GED
Nursery School to 4th Grade Some College
 5th or 6th Grade Associates Degree
 7th or 8th Grade Bachelors
 9th Grade Masters
10th Grade  Doctorate
11th Grade  Other Graduate/Professional Degree
12th Grade, No Diploma  Certificate of Advanced Training or Skilled Artisan
High School Diploma
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    Revised 4/26/2016

17. Housing Status for Family*: (check one)
Stably Housed – Rent  Literally Homeless
Stably Housed – Own  Imminently losing your housing (within 14 days)
Other Unstably Housed and at risk of losing your house

If you checked “Other”, “Imminently losing your housing”, or “Unstably Housed” above, please describe: 

18. Health Insurance*: (check one) Yes  No

If “yes” to Health Insurance please check all that apply: Medicare VA
Medi-Cal Other
Private

19. Disability*: (check one) Yes No

20. Family Size*: (check one) One Two  Three
 Four Five  Six
Seven Eight or more

21. Source of Income for the Adult Day Center Participant (Monthly)*:
Earned Income (i.e., employment income)  $ ____________
Unemployment Insurance $ ____________
Supplemental Security Income (SSI) $ ____________
Social Security Disability Income (SSDI)  $ ____________
Veteran’s Disability Income $ ____________
Private Disability Income $ ____________
Worker’s Compensation $ ____________
Temporary Assistance for Needy Families (TANF) $ ____________
General Assistance  $ ____________
Retirement income from Social Security  $ ____________
Veteran’s Pension $ ____________
Other Pension  $ ____________
Child Support  $ ____________
Alimony or other spousal support $ ____________
Other Income  $ ____________

22. If you have additional family members in your household attach the “Additional Family Information” sheet.

I, __________________________, understand that pertinent identifying information about myself/my family will 
remain confidential and that such information will only be used for my benefit or to benefit other members of my 
family. Client information needed for service delivery and other data gathering purposes, including service patterns 
and client outcomes achieved, will only be shared with other authorized agency staff. I release the Community Action 
Partnership of San Luis Obispo County, Inc. and its staff from any legal liability for disclosing or acquiring information 
that I have permitted by signing this form. The statements made by me on this consent form are true, correct and 
complete to the best of my knowledge.

Client signature: Date: 

For Office use only:    Entered into ClientTrack  Date: ____________         Person entering: __________________________
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Source of Monthly Family Income for Caregiver: ____________________________________________
(Name of caregiver)

Earned Income (i.e., employment income)  $ ____________
Unemployment Insurance $ ____________
Supplemental Security Income (SSI) $ ____________
Social Security Disability Income (SSDI)  $ ____________
Veteran’s Disability Income $ ____________
Private Disability Income $ ____________
Worker’s Compensation $ ____________
Temporary Assistance for Needy Families (TANF) $ ____________
General Assistance  $ ____________
Retirement income from Social Security  $ ____________
Veteran’s Pension $ ____________
Other Pension  $ ____________
Child Support  $ ____________
Alimony or other spousal support $ ____________
Other Income  $ ____________

If there is more than one caregiver and they are from a different household, please provide their income 
information below: 

Source of Monthly Family Income for Caregiver: ____________________________________________
(Name of caregiver) 

Earned Income (i.e., employment income)  $ ____________
Unemployment Insurance $ ____________
Supplemental Security Income (SSI) $ ____________
Social Security Disability Income (SSDI)  $ ____________
Veteran’s Disability Income $ ____________
Private Disability Income $ ____________
Worker’s Compensation $ ____________
Temporary Assistance for Needy Families (TANF) $ ____________
General Assistance  $ ____________
Retirement income from Social Security  $ ____________
Veteran’s Pension $ ____________
Other Pension  $ ____________
Child Support  $ ____________
Alimony or other spousal support $ ____________
Other Income  $ ____________
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COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM
APPLICATION FOR THE 2017 PROGRAM YEAR
SAN LUIS OBISPO COUNTY DEPARTMENT OF PLANNING AND BUILDING
976 OSOS STREET ROOM 200 SAN LUIS OBISPO  CALIFORNIA 93408 (805) 781-5600

Promoting the Wise Use of Land Helping to Build Great Communities

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM PAGE 1 OF 10
APPLICATION FOR FUNDING DURING 2017 PROGRAM YEAR  AUGUST  26, 2016
SAN LUIS OBISPO COUNTY PLANNING & BUILDING WWW.SLOPLANNING.ORG

The County of San Luis Obispo is pleased to announce the availability of funds for the Community 
Development Block Grant (CDBG) program. The CDBG program is a flexible program that provides 
communities with resources to address a wide range of unique community development needs. 
Applicants seeking CDBG funds MUST address one of the three national objectives, as provided by the 
Department of Housing and Urban Development (HUD) (see question 12 for detailed information on the 
objectives). Applications that do not address one of the objectives will NOT be considered for CDBG 
funding. Furthermore, completed applications should provide the necessary exhibits, budgets, or 
requested information on targeted populations.  

Applications must be received by the County of San Luis Obispo. Please email grant applications to 
ActionPlan@co.slo.ca.us by the application deadline of 5:00 P.M., Friday, October 21, 2016.
Please label your email subject by adding the grant program name and the agency name (Example: 
CDBG – CAPSLO).

CONTACT INFORMATION

1. Qualifying Information

Organization Name: _________________________________ DUNS number:  _________________

Contact person/title/ ________________________________________________________________

Phone: ____________________ Fax: ____________________ Email: ________________________

Address (mailing and physical address requested if different): ________________________________

__________________________________________________________________________________
Is your agency currently participating in Homeless Management Information System (HMIS)? 
For more information see note #2 at the end of the application.

Yes  No If not currently participating, does your agency have the capacity to participate 
in HMIS? If yes, how so? 

Total amount of CDBG funds requested: $____________________________________
Note: Please attach additional sheets for more detailed information of your proposed project or program for any of 
the questions below. 

PROJECT DESCRIPTION

2. Title/name/address of proposed project or program:

Agenda Item No. 15 Page 224 CC Agenda 12-6-16

Community Action Partnership of 
San Luis Obispo County Inc

05-890-1950

Elizabeth "Biz" Steinberg

805.544.4355 esteinberg@capslo.org

1030 Southwood Drive, San Luis Obispo CA 93401

■

$10,000

Adult Day Center (ADC)
1345 Oak Street, Paso Robles, CA 93446
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3. Please describe the proposed project or program. Include a brief project/program description. For 
projects, describe the location of the project (be as specific as possible, e.g. street address).  For programs, 
state the location from which the program will be operated, and describe the geographic area served by the 
program.  

  

4. Please attach a timeline of the project/program milestones.

5. Who are the clients of your organization and who will benefit from the CDBG funding?
(Example: low- to moderate-income persons, elderly persons, severely disabled persons, migrant 
farm workers, battered spouses, etc.) Please explain how they will directly benefit from the 
project or program.

6. Which of the 2015-2019 Consolidated Plan goal(s) does your project plan to address? Check 
all that apply.
____ Create housing opportunities for residents 
____ Preserve and maintain existing affordable housing
____ Reduce and end homelessness 
____ Create suitable living environment through public services 
____ Stabilize and revitalize diverse neighborhoods (Public facility improvements) 
____ Improve educational and job readiness 

7. Will the services offered by your organization increase or expand as a result of the CDBG 
assistance?  If yes, please answer the following questions:

  a. What new programs or services will be provided? 

  b. Describe how existing programs or services will be expanded and what percentage of an 
increase is expected? 
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ADC in Paso Robles is SLO County's only non-profit adult day care. Providing quality care to
older adults with early stages of Alzheimer’s, dementia, or other cognitive impairments, ADC
serves up to 20 seniors/day, 8am-5pm, Monday through Friday. ADC provides nutritious
snacks and lunch, mentally stimulating activities, opportunities for socialization, and
supervision so family caregivers can work or have respite and clients can remain safely living

The Adult Day Center serves seniors with Alzheimer's or other forms of dementia and their
family caregivers. 25% are from Paso Robles. Seniors who attend the center benefit from
quality care and supervision, interacting with peers in a cognitively stimulating, social day
environment, and avoiding premature institutionalization. ADC allows family caregivers to
continue working, to take time for respite, and to take care of other obligations while knowing
that their loved ones are in a safe and caring environment. Additionally, free caregiver support
groups are offered to all loved ones to assist them in coping with the stresses of being a

✔

N/A

N/A
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8. Check any of the following eligible activity categories that apply to the proposed project or 
program: (Refer to CDBG regulations and the Guide to Eligible CDBG Activities).

____ Acquisition of real property* 
____ Disposition of real property   
____ Public facilities and improvements (may include acquisition, construction, reconstruction, 

rehabilitation or installation)* and/or **
____ Privately owned utilities    
____ Public services     
____ Relocation of individuals, families, businesses, non-profit organizations, and/or farms 
____ Removal of architectural barriers 
____ Housing rehabilitation**
____ Homeownership assistance   
____ Technical assistance to businesses/micro-enterprise development 
____ Administrative technical assistance and planning studies (specified) 

9. Describe the need and the degree of urgency for the proposed project or program.  
What would the consequences be if the proposed project or program is not funded in the 
next year?

10. Please describe your organization’s capacity to implement the proposed project/program. 
Who will be involved in the project/program? (In-house employees, contractors, other agency 
partners, etc.)

11. Does the project require the issuance of a permit (from local, state or federal agencies)?  

Yes     No  

a. If yes, please identify the permits necessary to complete the project.   

b. Have the necessary permits been issued?  Please provide proof of permit issuance. 

* Relocation
** Lead-Based Paint 
(See note 7 and 8 on page 10)
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✔

Please see Attachment B: Narrative Responses.

CAPSLO has been operating an Adult Day Care program in the North County since 2004. The
program employs 4 full time and 2 substitute staff. Student volunteers from Cuesta College's
Psych Tech program, various Cal Poly departments, and from elsewhere in the community
provide support and enrichment activities. The Paso Robles Culinary Academy is contracted to
provide a daily hot lunch. Additionally, an all volunteer program advisory committee assists with
program and fundraising activities

ADC is a licensed adult day care facility.

Yes. License #405801854 (Attachment C)
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c. If permits are required but not yet obtained, when will the permits be issued?

NATIONAL OBJECTIVES CRITERIA

12. Please identify the appropriate CDBG objective that applies to the proposed project/program
by choosing A, B, or C. Provide a corresponding explanation of how the proposed activity
meets the national objective.

A. Objective One – Low/Moderate Income (check one):
Note: To meet this national objective, the proposed activity must benefit a specific clientele or residents
in a particular area of the County or participating city, of which at least 51 percent of who are low- and
moderate-income persons.

Select one:
Area Benefit – The project serves only a limited geographic area which is proven by 2010

Census data or survey to be a predominately (51% or more) low/moderate-income area. 
Applicants choosing this category must be able to prove their project/activity primarily benefits 
low/moderate-income households. 

Clientele – The project benefits a specific group of people, at least 51% of whom are 
low/moderate-income persons. Note: Income verification for clients must be provided for this 
category.  The following groups are presumed to be low/moderate-income:  abused children; elderly 
persons; battered spouses; homeless persons; illiterate adults; adults meeting census definition of 
severely disabled; persons living with AIDS; and migrant farm workers.

Housing – The project adds or improves permanent residential structures that will be/are 
occupied by low/moderate-income households upon completion. 

Jobs – The project creates or retains permanents jobs, at least 51% of which are taken by 
low/moderate-income persons or considered to be available to low/moderate-income persons. 

Explain:

B. Objective Two – Slums or Blight

Assists in the prevention or elimination of slums or blight. Note: To meet this national objective, the
proposed activity must be within a designated slum or blighted area and must be designed to address
one or more conditions that contributed to the deterioration of the area.

Select one: 
Addressing Slums or Blight on an Area Basis
Addressing Slums or Blight on a Spot Basis - This project will prevent or eliminate 
specific conditions of blight or physical decay.  Activities are limited to clearance, historic 
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N/A

✔

■

More than 51% of ADC clients are low to moderate income.
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preservation, rehabilitation of buildings, but only to the extent necessary to eliminate 
conditions detrimental to public health and safety. 

Explain:

    
C. Objective Three – Urgent Need

   
  Meets community development needs having a particular urgency where existing conditions 

pose a serious and immediate threat to the health or welfare of the community, and no other 
funding sources are available, i.e., a major catastrophe such as a flood or earthquake. Note: To 
meet this national objective, the proposed activity must deal with major catastrophes or emergencies 
such as floods or earthquakes.

Explain:

13. If the project or program is designed specifically to provide benefit to low- and moderate-
income persons, please estimate the number of unduplicated persons (or households) to 
benefit from the project, and break that estimate down by income group. Note: Unduplicated 
means the number who are served, i.e., the grant will allow 25 children to participate in preschool – not 25 
children x 5 days x 52 weeks = 6,500.

a. Total number of persons or households who will benefit from the project or program 
  (regardless of income group): 

      Persons/households (circle the applicable unit)

b. Of the total number of persons or households entered above, how many will be 
low-income (earning 51% - 80% or less of the County median-income)?

      Persons/households (circle the applicable unit)

c. Of the total number of persons or households entered above, how many will be 
  very low-income (earning 50% or less of the County median-income)? 

      Persons/households (circle the applicable unit)

#

#

#
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50

12

10
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14. If your project serves homeless households, please describe how your program coordinates
with other Continuum of Care projects and entities, and how it aligns with the San Luis
Obispo Countywide 10-Year Plan to Homelessness.

BENEFICIARY DATA 

Note: Organizations will be asked to provide detailed data regarding race, ethnicity, gender, income, 
etc. If they cannot provide data, they may not be eligible for funding.  

15. How do you collect demographic data on the beneficiaries of the proposed project or
program? (Example:  racial/ethnic characteristics) Please provide a sample of your intake process
as an attachment if possible.

16. How do you document and maintain income status of each client in compliance with HUD
regulations? (Example: very low ( , low ( ) and moderate-income )
Area Median Income (AMI) Please provide a sample of your intake process as an attachment if
possible.

17. Provide the following information for the persons in your organization responsible for the
preparation and submittal of the quarterly reports and for collecting and reporting the
beneficiary data to the Urban County.

Contact Person/Title:__________________________________________________________

Phone/email:________________________________________________________________

FINANCIAL INFORMATION

For CDBG applications to the County of San Luis Obispo involving acquisition, construction, or 
rehabilitation projects, the County will require additional information on financial source and 
use of funds and other budget details prior to the draft Action Plan funding recommendations.

18. Attach a timeline of total expenditures.
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N/A

Client and demographic information is completed for each caregiver and participant upon
intake. The data includes: gender, age, ethnicity/race, education level, family size, level and
source of monthly income, health insurance, and disability. All data is collected, maintained,

d t d i li ith CSD d AAA

Income is documented upon intake and maintained in the Area Agency on Aging (AAA)
Harmony software database system and in the client's hard copy file. Please see Attachment D
for Client Intake Form.

Bryn Smith, Planning and Development Specialist 

805-544-4355 ext 175, bsmith@capslo.org 
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19. Please identify the jurisdictions to which you are applying. If you are applying to one or 
more jurisdictions, please provide a copy of the application to the County by the application 
deadline. If you are requesting CDBG funds from more than one city, please break down the 
amount shown above by the city listed below. The minimum requested CDBG amount is 
$8,000 for public services per jurisdiction. 

City of Arroyo Grande: $_______________ City of Paso Robles:        $______________
City of Pismo Beach: $_______________  City of San Luis Obispo:     $______________
City of Atascadero:  $_______________ County of San Luis Obispo: $______________
City of Morro Bay:  $_______________

Total amount of CDBG funds requested: $____________________________________

20. Please describe the budget for the proposed project or program.  Itemize all sources of 
funding expected to be available and used for this project (please include commitment 
letters if available): 

a. Revenues: Please identify funding sources for each category, if applicable. 
1. CDBG Funds requested   $  _________________

2. Other Federal fund(s): ___________________  $  _________________

3. State source(s): _______________________   $  _________________

4. Local source(s): _______________________   $  _________________

5. Applicant’s matching fund(s)   $ __________________
  

6. Other funds: __________________________   $  _________________
  _____________________________________  $  _________________

Total Revenues $  _________________

b. Expenditures under CDBG:  List below by item or cost category. 

$
$
$
$
$
$
$
$
$

                 TOTAL:          $ ____________ 

Agenda Item No. 15 Page 230 CC Agenda 12-6-16

10,000

10,000

10,000

Area Agency on Aging 75,000

SLO County CBO 31,500

Client Contributions, Donation
& Agency Support

144,200

260,700

Salaries  3,150
Benefits @ 39.2% 1,235
Meal Expense (lunches for clients) 4,874
Indirect Expense @ 8% 741

10,000
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21. How do you plan to fund the operation and maintenance costs (if any) associated with this 
project?  Are these funds available now?  If not, when will they be available?  And from what 
sources? 

22. Will CDBG funds be used to match/leverage other funds from other sources?  List below 
funding sources and amounts and identify award dates of these sources.

23. Federally funded projects/programs must comply with the following regulations. Please 
explain how your organization will comply with the following requirements:

a. Civil Rights: 

b. Section 504:

c. Fair Housing:

d. Limited English Proficiency:  

I certify that the information in this application is true and accurate to the best of my knowledge and 
ability.

___________________________________________________________
Signature Date

___________________________________________________________
Printed or typed name Title
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CAPSLO has an extremely low indirect cost rate of 8% that covers operation costs, including
HR, Facilities, Finance, and other administrative costs. Building maintenance costs are included
in the program's annual budget:

Area Agency on Aging IIIB $51,000; VA Funding $24,000; SLO County CBO $31,500; Client
Contributions $96,500; Agency Support $23,000; Donations $5,950; Fundraising $18,750.

Funding from CDBG for the Adult Day Center does not currently need to be used to match or
leverage other funds. CDBG funding received from the City of Paso Robles will be used to
demonstrate local support when trying to leverage new funding.

CAPSLO’s Human Resources (HR) Policy 2.1 addresses equal
opportunity employment and affirmative action, has a written Affirmative
Action Program, and is firmly committed to Equal Employment

HR policy 2.2 addresses the American Disabilities Act (ADA). CAPSLO
provides equal opportunities, with reasonable accommodation when
appropriate, for applicants and qualified employees with disabilities.

CAPSLO does not provide housing.

CAPSLO employs bilingual/bicultural staff who can assist
those with limited English proficiency, including translation

d i t l ti f

10/21/2016

Elizabeth "Biz" Steinberg CEO
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Notes to applicant:

The County and cities require all of the grant recipients to maintain general liability, automobile and 
workman’s compensation insurance with limits of not less than $1 million. If you are successful in 
obtaining an award, you will be asked to provide documentation regarding ability to provide the required 
coverage.   

Prior to HUD’s release of grant funds for the CDBG-funded project, a review of the project’s potential 
impact on the environment must be conducted and approved by the County of San Luis Obispo prior 
to obligating or incurring project costs.  The County must certify to HUD that it has complied with all 
applicable environmental regulations and requirements.  If project costs are obligated or incurred prior
to the completion of the necessary environmental review, the project shall not benefit from the grant
funds. The level of environmental review required depends on the nature of the project.  Tilte 24 CFR 
Part 58 is available at http://www.hud.gov/offices/pih/ih/codetalk/onap/docs/24cfr58.pdf. 

1. Please review the CDBG regulations and guidelines and the Request for Proposals before 
completing your proposal. The CDBG regulations, under 24 CFR 570, are available at 
www.sloplanning.org under “Federal HUD Grants.” 

2.  HMIS Reporting for 2015 homeless services, housing and shelter - All homeless service providers 
applying for ESG funds to assist, house or shelter the homeless must identify and demonstrate its 
capacity to participate in the County of San Luis Obispo Homeless Management Information 
System (HMIS) to provide: personnel for data entry, user licensing, and hardware and software 
necessary for compatibility with HMIS.  HMIS is an electronic data collection system that stores 
client level information about persons who access the homeless services system in a Continuum of 
Care, and reports aggregate data for the County as per the U.S. Department of Housing and Urban 
Development’s (HUD) Data Standards.  HUD updated its data standards in 2014, and the new 
standards are in effect starting October 1, 2014. More information can be found at 
https://www.hudexchange.info/resources/documents/HMIS-Data-Standards-Manual.pdf and 
https://www.hudexchange.info/resources/documents/HMIS-Data-Dictionary.pdf. 

3. Affirmative Marketing:  Quarterly and annual reports shall be submitted by the project/program 
manager to the County for only CDBG-funded public services and housing projects.  Each report 
shall report the total number of project/program applicants and clients served with respect to race, 
ethnicity, gender, and disability status.  Affirmative marketing efforts shall be taken to increase the 
participation of any underserved groups.

4. Section 504 of the Rehabilitation Act of 1979:  The County does not discriminate on the basis of 
disability in admission to, access to, or operation of its federally assisted programs and activities.  
The Section 504 Coordinator maintains a Grievance Procedure that receives and responds to 
Section 504 grievances / complaints.  However, it applies only to County programs and activities 
that are funded by HUD.  You can reach the ActionPlan@co.slo.ca.us, at the beginning of this 
application, if you would like more information or wish to contact the Section 504 Coordinator. 

5. The Project Proposal submitted to the County of San Luis Obispo shall be examined in relation to 
the County’s community development goals and funding priorities as presented in the Urban County 
of San Luis Obispo 2015-2019 Consolidated Plan. The Housing and Economic Development team 
will make draft funding recommendations using the rating criteria stated in the updated Request for 
Proposals as well as other information including but not limited to: the County Board of Supervisors, 
recommendations from the Homeless Services Oversight Council, online “needs” survey, other 
participating jurisdictions of the Urban County of San Luis Obispo, identified needs that could be 
addressed by the grant funds, consistency with goals and priorities in  the 2015-2019 Consolidated 
Plan and the Ten Year Plan to End Homelessness, results of the Needs Workshops, working 
knowledge of the project and organization, and availability of limited funds. 
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6. Those awarded grants are required to provide beneficiary data at the end of each quarter and year
end data of the fiscal year.

7. * Relocation:  Any project that involves the acquisition of property and/or rehabilitation and is funded
in whole or in part with federal funds, even if the federal funds are not used for the acquisition itself,
is subject to federal requirements related to acquisition and relocation.  A project cannot be broken
into separate “projects” in order to avoid the federal requirements concerning property acquisition
and relocation.  Any questions regarding the relocation regulations for a specific property
acquisition project should be directed to the County Housing and Economic Development staff
before any action is taken on the project.

If HUD funded project will cause a household or a business to move, evenly temporarily, the relocation 
regulations will apply. Please submit the following: 

Estimate of relocation cost (moving costs, subsidy amount for suitable replacement dwelling).
Letter to owner of voluntary acquisition and proof of delivery to owner.
General Information letter to tenants (both business and residential tenants) and proof of
delivery to all.
List of tenants (both business and residential tenants) at the time of application submittal.
Refer to http://www.slocounty.ca.gov/planning/Housing_and_Economic_Development/ura.htm
for sample relocation letters under the downloadable manuals.

8. ** Lead-Based Paint (LBP):  LBP regulations apply if HUD funded project involves acquisition or
rehabilitation of a residential units that was built in 1978 or earlier. Please submit the following:

Estimate of costs for LBP work prepared by certified LBP consultant.  Or a statement letter by
LBP consultant explaining that the project is exempt.
Include any temporary housing costs.
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